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IMPORTANT INFORMATION Q<C

ALL exhibiting companies must complete pages 3 & 10
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EXPO The quality shows...

& convention services

US EXPO & convention services is pleased to have been selected as your Official Service Contractor.
We would like to assist you in making your show participation a successful one.
Please do not hesitate to contact US EXPO & convention services if you have any questions.
Phone: (520) 573-3200, Fax (520) 573-3400 or Email csr@usxpo.com

SHOW INFORMATION

EACH 10’ x 10' BOOTH WILL BE EQUIPPED WITH:
+ 8" high back wall in Blue ¢ 3" high side rails in Blue
¢ 1 -6’ Blue draped table ¢ 2 Chairs ¢ 1 Lined Wastebasket
+ and a 7"x44” exhibitor identification sign bearing your company name
¢ The exhibit hall is not carpeted

SCHEDULE OF IMPORTANT DATES & TIMES:

Non-Official Contractor Notification Friday February 13, 2009

Discount Pricing Deadline: Friday February 20, 2009

(for orders received with payment)

Warehouse Discount Deadline: Friday February 27, 2009

Warehouse Shipment Deadline: Wednesday March 4, 2009 12PM MST

Direct Shipments Begin: Thursday March 5, 2009

Vehicle Move-In: Friday March 6, 2009 6:00am — 9:00am ONLY

*Must enter through Arena and must complete attached Vehicle Display Permit

Exhibitor Move-In: Friday March 6, 2009 8:00am — 3:00pm

Show Open: Friday March 6, 2009 3:00pm

Show Hours: Friday March 6, 2009 3:00pm — 7:00pm
Saturday March 7, 2009 9:00am — 7:00pm

Exhibitor Move-Out: Saturday March 7, 2009 7:00pm — 10:00pm

Vehicle Move-Out: Saturday March 7, 2009 9:30pm — 11:59pm ONLY

*Must exit only through Arena

Outbound Carrier Must Check-in by: Saturday March 7, 2009 8:00pm

PLEASE READ FREIGHT AND MOVE-IN /MOVE-OUT INFORMATION:

US EXPO has been contracted by Show Management to handle all tradeshow freight. For complete instructions, please
see Material Handling Information on Pages 9 - 10. Empty containers stored with US EXPO will not be returned until the show
has officially closed. All exhibitor materials must be removed from the exhibit facility on Saturday, March 7, 2009 by 10:00pm.
Confirm arrangements for re-forwarding your shipments at close of show by properly filling out bills of lading available at the US
EXPO service desk. US EXPO Forward Freight is the preferred show carrier. Exhibitors may use any other carrier; however,
the exhibitor is responsible for making their own shipping arrangements. A US EXPO bill of lading is still required. If exhibitor
specified carrier fails to check in by 8:00pm, US EXPO is authorized to either divert the shipment to another carrier at its
discretion, or return the shipment to our warehouse for an additional fee. US EXPO will assume no liability for such
instance. NOTE: Exhibitors that choose to use their own furnishings / decorating items, may do so at their own risk. These items
should be labeled to distinguish your items from US EXPO & convention services inventory. Your items must be removed and
packed away immediately after the show closes. US EXPO & convention services will not be responsible for any lost or stolen
items. Any recovered items claimed within 30 days of show closing will be returned at the owner's expense.

US EXPO CONTACT: ASSOCIATION CONTACT:
Jimmy D. Ruiz Dennis Dickerson
Exhibitor Service Manager Tucson, AZ
Phone: (520) 573-3200 Fax: (520) 573-3400 ddickerson@pagnet.org
Email: csr@usxpo.com Phone: (520) 792-1093
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- EXPO The quality shows...

& convention services

DISCOUNT DEADLINE:

2/20/09
Show Name: Alternative Energy Fair
Company Name: Booth No.
Address:
(street) (city) (state) (zip)
Phone #: Ext.: Fax: Email:
Authorized Signature: Print Name: Date:

PAYMENT POLICY

**Your signature below denotes acceptance of all terms and conditions included in your Service Manual**

1. Full payment must be received by the Discount Deadline indicated on each form, in order to receive discount pricing.

2. Some items are subject to full cancellation fees. Please see the cancellation information on each order form.

3. Ifyou are tax exempt in the state in which you will be exhibiting, we require a copy of your Sales Tax Exemption Certificate for that state when you
place your order. Otherwise, sales tax will be charged.

4. No accounts will be credited once the show has opened.

5. Refunds must be requested in writing within 30 days of close of show.

6.  Balances over 30 days are subject to a 1.5% service charge (annual rate of 18%).

7. PLEASE NOTE: Purchase orders are not considered payment.

8. By signing this form, you authorize US EXPO to utilize this credit card for any and all charges incurred by you or an authorized

representative of your company. You also acknowledge receipt of goods and or services while participating in this show.

Your show site representative must be made aware of the above payment policy and have means of payment, unless credit card authorization is
given in advance hereon. Otherwise, services cannot be provided. It is the responsibility of the exhibitor to advise the US EXPO service desk of
any problems with orders and/or to check orders for accuracy. Absolutely no credits will be issued once the show opens.

METHOD OF PAYMENT

[] Company Check

Please make all checks payable to US EXPO & convention services. Checks must be in U.S. funds drawn on a U.S. bank. Please note that a $25.00 fee for
returned checks will be charged to the exhibitor.

Credit Card

For your convenience, we will use this authorization to charge your credit card account for your advance orders and any additional amounts incurred as a result
of the show site orders placed by your representative. These charges may include any charges which US EXPO & convention services may be obliged to pay
on behalf of the Exhibitor, including, without limitation, any shipping charges. Please complete the information requested below.

[

D American Express D MasterCard D Visa D Personal Card
Company Card
Account No.: Exp. Date: CVvVv#

Cardholder Name (please print):

Authorized Signature:

Cardholder Billing Address:

(street) (city) (state) (zip)

ENTER ESTIMATED TOTALS HERE

Furnishings/ Carpet Signage Floral Labor Computer/ Photography Mod. Rental/
Accessories AV Hardwall
$ $ $ $ $ $ $ $

Cleaning Custom Furniture Material Handling Shipping
Tax 8.1% Estimated Total

$ $ $ $
$ $
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FURNISHINGS

Orders received without payment or after the discount deadline will be charged at the standard price.

Show Name: Alternative Energy Fair Discount Deadline: 2/20/09
Company Name: Booth #:
Authorized Signature: Print Name:

FURNISHINGS

e A color will be selected for you if not indicated.
e Items canceled after show move-in begins will be charged a 50%
cancellation fee.
* Please circle color for table skirt:
Terra Cotta

Beige Black Blue Burgundy Gold

Purple Red Rose Silver Teal White
TABLES
Standard
Qty Part # Description Price Total
FADT 4’ Draped Table*/30"H x 24"W....... 80.00
F6DT 6 Draped Table* /30"H x 24"W....... 115.00
F8DT 8’ Draped Table* / 30"H x 24"W....... 130.00
_____FRT 36" Round Black Draped Table / 30"H.. 65.00
FasTs 4" Side Table SKirt*....................... 40.00
FTS 13’ Full Table SKirt*...........ccccoevveens 60.00
FaDC 4’ Draped Counter* / 42"H x 24"W.... 95.00
F6DC 6 Draped Counter* / 42"H x 24"W.... 130.00
F8DC 8’ Draped Counter* / 42°h x 24"W..... 145.00
_____FRC 36" Round Black Draped Counter / 42"H... 75.00
Fascs 4™ Side Counter SKirt*................... 45.00
FCS 13" Full Counter Skirt* 65.00
CHAIRS
FPC Plastic Contour Chair..................... 48.00
FUS Upholstered Side Chair 65.00
FUA Upholstered Arm Chair. 70.00
FST Counter Stooal........... . 85.00
FTC Task Chair..........cccoovevvvneenn, . 55.00
FEMS  Executive Mid-Back Swivel Chair..... 95.00
ACCESSORIES
e Risers
F48R 4L x 8"H Single Step Riser............. 40.00
F412R 4L x 12"H Single Step Riser............ 50.00
F68R 6L x 8"H Single Step Riser... . 40.00
F612R 6L x 12"H Single Step Riser............ 50.00
F88R 8L x 8"H Single Step Riser............. 40.00
F812R 8L x 12"H Single Step Riser............ 50.00
e Literature Racks
FTLR  Tabletop Literature Rack................ 65.00
FFSLR Free Standing Literature Rack......... 85.00
e Posterboards / Pegboards
PB 4'H x 8'W Horizontal Posterboard..... 95.00
PB 4'W x 8'H Vertical Posterboard. 95.00
PBPG 4'H x 8'W Horizontal Pegboard........ 95.00
PBPG 4'W x 8'H Vertical Pegboard........... 95.00
PBCL  CliponLight........coooooviiniiiiiiiiinnn 30.00
e Miscellaneous
PB7G 2'W x 7'H Black Gridwall................ 45.00
PB8G 2'W x 8'H Silver Gridwall................ 55.00
FWB  Wastebasket w/liner...................... 20.00
FE Easel................... 30.00
FBR Bag Rack . 55.00
FRD Raffle Drum............... .. 50.00
FSST 22"W x28"H SignStand................. 60.00
e Pipe & Drape
PD12B Half-Base...........ocooeevieiieiiieienn... 5.00
PDFB  Full Base... 10.00
PDHB Heavy Base 15.00
PD3UP 3’ Upright. 10.00
PD8UP 8 Upright... 15.00
PD16UP 16’ Upright.. 20.00
PDS 6’ - 10’ Slider. 20.00
PDHS 3’ -5 Slider........ocevvvieeininnns . 15.00
PD3 3’ High Drape* — 6’ Min. (per foot).... 6.00
PD8 8’ High Drape* — 6" Min. (per foot).... 9.00

METHOD OF PAYMENT MUST
ACCOMPANY YOUR ORDER

e A color will be selected for you if not indicated.
e 100 sq. ft. minimum order on all Full Coverage Carpet, Custom Plush Carpet,
Plastic Visqueen, and Carpet Padding.

e 50% cancellation fee on all Standard Carpet after show move-in has begun.

e 100% cancellation fee on all Full Coverage and Custom Plush Carpets, after order
is placed.

e Full Coverage Carpet is required on all booths configured as an Island or
peninsula.

e Additional charge will apply to any carpet that is damaged due to electrical cuts ordered
by the exhibitor. This will also apply to any damages that occur due to negligence.

* Please circle your carpet color preference:

Toast Black Blue Burgundy Red Silver Teal
[ oty Part # Description Standard Price Total |
C10 9' x 10’ Carpet*...160z............. 135.00
C20 9’ x 20’ Carpet*...160z............. 245.00
C30 9’ x 30’ Carpet*...160z............. 355.00
C40 9’ x 40’ Carpet*...160z.... .. 475.00
CccP Carpet Padding (per sq. ft.)......... 1.25
CPV Plastic Visqueen (per sq. ft.)........ .75
e CFC *Full Coverage Carpet 160z
Booth Size: X = sg. ft X 2.50
e CCPC *Custom Plush Carpet 280z
Booth Size: X = sq. ft. X 3.50
Subtotal =

- 25% only if ordered before 2/20/09

+

+ 8.1% sales tax
Estimated Total

PURCHASE YOUR CUSTOM LOGO CARPET

CCPL - Custom Printed Logo Carpet
No Discounts on Custom Printed Carpet. Please call for quote.
Shipping charges are not included. Minimum 3 week notice needed
Booth Size: X = sqg. ft. X 10.00 =

e m——cANNGSERVICES

e There are no discounts on the following items.

e Orders cancelled after show move-in begins will be charged a 50%)
cancellation fee.

e Thereis no tax on cleaning

e Price is based on total square footage of booth regardless of area to
be cleaned

e Booth Vacuuming (per sqg. ft. — 100 sqg. ft. min.)

Standard

Qty Part # Description Price Total
_ cu Booth Vacuuming — One Time..... .40
CLD Booth Vacuuming — Daily........... .75
Subtotal =

OTHER

e There are no discounts on the following items.
e Minimum 48 hours notice needed
e Additional charge for specialty candies

Qty Part # Description Price Total
McDC Candy Dish w/chocolates............... 59.00
MCDH Candy Dish w/hard candies............ 45.00
MCD  Candy Dish w/combo..................... 50.00
MBCH  Refill of Chocolate Candy. . 40.00
MBH Refill of Hard Candy...................... 30.00
FB Fish Bowl/ Candy Bowl................... 20.00

Subtotal
+ 8.1% sales tax
Estimated Total

+
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ACCESSORIES

Show Name: Alternative Energy Fair
Company Name: Booth #:
Authorized Signature: Print Name:

FLORAL AUDIONVISUAL / COMPUTER

e Rental items not returned at the end of show will incur an additional . . .
50% fee for replacement costs. e |tems cancelled less than 5 business days prior to show move-in
will be charged a 50% cancellation fee.

e Items canceled less than 72 hours prior to show move-in will be . )
charged a 100% cancellation fee. e US EXPO reserves the right to substitute comparable or better
equipment than rented.

e A $20.00 Delivery fee will be added to ALL Floral orders. - ’ - o
y e A delivery fee is required for all Audio/Visual rentals

e A 10% rush fee will be charged on any items requested less than 72 ) h
hours prior to move-in. g y a e A 10% rush fee will be charged on any items requested less than 72
hours prior to move-in.

Standard
Qty Part # Description Price Total

PURCHASE | Qty Part # Description Rental Price Total
FL1 Traditional Arrangement Under 12”......... 45.00 . Video
FL2 Traditional Arrangement 12"-18".. 65.00 AVC1l %" VHS VCR Player w/Auto Repeait........ 90.00
FL3 Tropical Arrangement 12"-18"................ 75.00 ACV2 %" VHS VCR Player/Rec w/ Prog. Repeat 105.00
FL4 Traditional Arrangement Over 18”........... 90.00 AVC3 DVDPIlayer..........ccccooviiiiiiiiiiiiie, 105.00
FL5 Tropical Arrangement Over 18".............. 100.00 AvCc4  DV/DVC Pro Player.. . 406.00
RENTAL AVC5 19" TV/VCR Combo..........cccooeviiiennnne 285.00
FL8 25.00 AVC6 340.00
T R 36.00 AVC7 600.00
R0 40.00 —AVCE . 950.00
T Ru 2500 AVC9 30" Plasma Monitor.................oeeeeeeennns 1200.00
R 500 AVC10 42" Plasma Monitor....................oceeeee 1650.00
T FL3 4000 AvCl1l 50" Plasma Monitor....................oooeie 1950.00
R 39.00 AvC12 LCD Video/Computer Projector.............. 1125.00
T Fus 4900 . Audio/Visual
FL16 59.00 AVC13 Overhead Projector............cccccvveiniinnnn. 75.00
FL17 69.00 AvC14 Caremate Slide Projector . 135.00
FL18 7900 AvC15 Hardback Easel w/pad, markers............. 145.00
FL19 8 Plant... 8o.00 AVC16 4’ x 6’ Whiteboard w/easel, markers......... 145.00
N AvC17 Portable PA w/mic 285.00

PHOTOGRAPHY AVC18  CD PIAYET . .v.ve oo eeeeeees e, . 0000

. o R . AVC19 Wireless Mic Lavalier........................... 255.00
e A minimum order .Of 1 Original Photo is reqwrgd. AVC20 Wireless Mic Handheld B 255.00
i NEQaEVESda;e avallrz:\ble for purchase. An original must be AVC21 Wireless Remote...........c.ccvvvveiiiinnenniens 115.00
purchased for each negative. AVC22 6 Tripod SCreen..........ccccvveeeeeeennennnn. 45.00
e You must specify the type of photo you prefer: Empty Booth, AVC23  Skirted Monitor ¥ Cart 45.00
Staffed Booth, or Booth w/Crowd. If no type is selected, an Empty AvVC24 Skirted Monitor Full Cart. . 45.00
Booth photo will be taken. AVC25  Cobra Stand.............ocooeiiiiieeieeenne 165.00
e Orders cancelled less than 24 hours prior to show move-in will be . Computer
charged a 50% cancellation fee. " ;
e B . AVC26 19" LCD Flat Panel Monitor................... 695.00
‘ ﬁijl;'go Shipping & Handling fee will be added to all photography __ AvC27 21" LCD Flat Panel Monitor................... 825.00
: AvC28 23" LCD Flat Panel Monitor................... 950.00
ot part # bescrintion purchase Pri Total ____AvC29 Laptop Computer — PIII/10GB/128MB 270.00
Y oHB0 Black & White PhOtOpOri i ure asegsrgoe ota ___Avc3o Laptop Computer — P4/20GB/128MB 360.00
E— - dnak....... L AvC3l Laptop Computer — Apple G4 240.00
PHBR  Black & White Photo Reprint.... .. 35.00 T AVC32 D
E— - - _— . esktop Computer —
——pey g'oalf)‘: ﬁ‘h"(‘)’g“grﬁ"}ggf Negative.. 00— 1.4GHz/20G/128MB/Keyboard/Mouse/
—rien Color Phow R au s ey Speakers/CD/15"Monitor 240.00
T hHo Col Photo Nepn? 40'00 _— _____AVC33 Desktop Computer —
e OO0 S ' FURNITURE Lo P4/20GB/256MB/Keyboard/Mouse/
Speakers/CD/15"Monitor 360.00
e Items cancelled less than 5 business days prior to show move-in will —:zggg gg wmz: gg‘;g?ﬂﬂ% """"""""""""""" 28'88
be charged a 50% cancellation fee. — ’ o T '
. . . AVC36 lomega Zip Drive............coooeiiiiiinnin, 30.00
e A $50.00 delivery will be added to all Custom Furniture orders. p d Speaker w/Sub
e A 10%rush fee will be charged on any items requested less than 72 —AVCS7 FOWereq speaker wisu 30.00
h or t g AvC38 Battery Back up 500watt 60.00
ours prior to move-in. e AVC39 CD/DVD Player...........ccocvoveeeeernnnn, 30.00
Qty Part # Description Price Total ____Avc4o Dual Monitor Video Card . 45.00
FURN1A Mini-Refrigerator............... 150.00 ___AVC41l Remote MOUSE..........coeuvevniniininninninnn, 45.00
FURN1 Upholstered Sofa 250.00 _____AvC42 VGAD/A........ ST TP TR 45.00
FUNR2 Upholstered Love Seat....... 215.00 ____Avcas Color InKJet Printer.. .. 195.00
FURN3  Upholstered Chair............. 195.00 ____AvC44 Laser Printer...... . 270.00
FURN5  Glass Cocktail Table. . 75.00 AvVC45  Officedet FaX.........ooovviiiiiiiiiiiiieeann, 255.00
FURN6 Glass End Table............... 72.00 e Delivery Fees: (in the Tucson area)
FURN7  Oak Cocktail Table............ 65.00 o Monday — Friday 8:30am-4:30pm = $35.00
FURN8 Oak End Table......... 45.00 [o) Weekends, Holidays, or after hours = $65.00
FURN23 Oak 5 Shelf Bookcase.. 75.00 Subtotal =
FURN25 2 Drawer Vertical File... 55.00 +8.1% sales tax +
FURN27 48" Round Oak Table... 125.00

+ Delivery Fees +

:Eﬂi:;g g, ggﬂi[iﬂﬁi Eg:g 132:88 + 10% Rush Fee (less than 72 hours pric_)r to move-in) +
—_ FURN35 Black Leather Sofa 450.00 Estimated Total =
____FURN36 Black Leather Love Seat.... 375.00
___ _FURN37 Black Leather Chair........... 275.00
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TIME SENSITIVE

TIME SENSITIVE

FROM:

ADVANCE SHIPMENT

TO: US EXPO & convention services
1859 W. Grant Road, Suite 107
Tucson, AZ. 85745

HOLD FOR:

(Exhibiting Company)
Alternative Energy Fair
(Name of Show)

(Booth Number)

Warehouse Shipment Deadline 3/4/09 12pm MST

IE EXPO

FROM:

ADVANCE SHIPMENT

TO: US EXPO & convention services
1859 W. Grant Road, Suite 107
Tucson, AZ. 85745

HOLD FOR:

(Exhibiting Company)
Alternative Energy Fair
(Name of Show)

(Booth Number)

Warehouse Shipment Deadline 3/4/09 12pm MST

IE EXPO

TIME SENSITIVE

TIME SENSITIVE

FROM:

ADVANCE SHIPMENT

TO: US EXPO & convention services
1859 W. Grant Road, Suite 107
Tucson, AZ. 85745

HOLD FOR:

(Exhibiting Company)
Alternative Energy Fair
(Name of Show)

(Booth Number)

Warehouse Shipment Deadline 3/4/09 12pm MST

IE EXPO

FROM:

ADVANCE SHIPMENT

TO: US EXPO & convention services
1859 W. Grant Road, Suite 107
Tucson, AZ. 85745

HOLD FOR:

(Exhibiting Company)
Alternative Energy Fair
(Name of Show)

(Booth Number)

Warehouse Shipment Deadline 3/4/09 12pm MST

IE EXPO
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TIME SENSITIVE TIME SENSITIVE

FROM: FROM:
DIRECT SHIPMENT DIRECT SHIPMENT
ADDITIONAL CHARGES WILL APPLY ADDITIONAL CHARGES WILL APPLY
TO: US EXPO & convention services To: US EXPO & convention services
@ Tucson Convention Center @ Tucson Convention Center
260 S. Church St. 260 S. Church St.
Tucson, AZ 85701 Tucson, AZ 85701
HOLD FOR: HOLD FOR:
(Exhibiting Company) (Exhibiting Company)
Alternative Energy Fair Alternative Energy Fair
(Name of Show) (Name of Show)
(Booth Number) (Booth Number)
DO NOT SHIP TO SHOW SITE PRIOR TO 3/5/09 DO NOT SHIP TO SHOW SITE PRIOR TO 3/5/09

IE EXPO IE EXPO

TIME SENSITIVE TIME SENSITIVE

FROM: FROM:
DIRECT SHIPMENT DIRECT SHIPMENT
ADDITIONAL CHARGES WILL APPLY ADDITIONAL CHARGES WILL APPLY
TO: US EXPO & convention services To: US EXPO & convention services
@ Tucson Convention Center @ Tucson Convention Center
260 S. Church St. 260 S. Church St.
Tucson, AZ 85701 Tucson, AZ 85701
HOLD FOR: HOLD FOR:
(Exhibiting Company) (Exhibiting Company)
Alternative Energy Fair Alternative Energy Fair
(Name of Show) (Name of Show)
(Booth Number) (Booth Number)
DO NOT SHIP TO SHOW SITE PRIOR TO 3/5/09 DO NOT SHIP TO SHOW SITE PRIOR TO 3/5/09

im EXPO im EXPO
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CART SERVICE

Show Name: Alternative Energy Fair

Company Name: Booth #:

Authorized Signature: Print Name:

We will have a designated area at the loading dock for US EXPO to

unload your personal vehicle (car or van), and deliver to your booth for

01 400Ibs thal can be Belivered n 2 cartioads. othenmiss materal nanding
rates will apply.

This service does not include storage of your empty containers.
To qualify for this service

you must arrive in a personal

' vehicle, no company trucks/

vans and no bob-tails. You will

be allowed to park in the POV
parking that will be designated

at the dock while we unload

your vehicle. This service will

help expedite the move-in process. This service is also
available at the end of the show. Make arrangements
at the US EXPO service desk prior to the close of the
show. If you have any questions please contact our
Exhibitor Service Department. Cart service is based

on first come first served. Upon arrival, please

check in with the US EXPO representative on

the dock.

~ EReturn To: US EXPO & convention services E 1859 W. Grant Rd. Suite 107 E Tucson, AZ. 85745 E
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DISPLAY LABOR RATES (One hour minimum per worker thereafter is in 30 minute increments)

Show Name: Alternative Energy Fair
Company Name: Booth #:
Authorized Signature: Print Name:

Straight Time — 8:00 A.M. to 4:30 P.M. Monday through Friday
4:30 P.M. to midnight Monday through Friday and Saturday 8:00A.M. to 12:00A.M. $ 95.00 per person/per hour

Overtime —

$ 68.00 per person/per hour

Double Time — Midnight to 8:00A.M. Monday through Saturday and all day Sunday and Holidays.. $124.00 per person/per hour

YV VYVYVYVY

request of the Exhibitor, a meal penalty may be incurred. This rate will be double the prevailing rate.

INSTALLATION LABOR

All orders placed on-site will incur a 10% additional charge. ST-$71.50 OT-$104.50 DT-$136.40
Supervisor must check in at Service Desk to pick up labor crew.
Start time is only guaranteed at start of working day.
Labor must be cancelled in writing 24 hours in advance to avoid a one hour cancellation fee per worker.
Labor crew may be required to take breaks during scheduled labor call. If no lunch or break is taken at the

[] US EXPO Supervised Labor
The charge for this service is 30% of the total installation

labor bill, with a minimum charge of $40.00.
Setup Instructions MUST be provided.

|:| Exhibitor Supervised Labor
Show Site Contact:
Supervisor must check in at the Service Desk to pick
up labor crew.

Emergency Contact Phone Number:_( )
. No. of Approx. Hrs. per Total Hourly Estimated Total
Date Start Time People Person Hours Rate Cost
= @ =
= @ =
US EXPO USE ONLY: US EXPO $
L (I/D)(S/OID)(E/U*) (S) Supervision
I-INSTALL D-DISMANTLE S-STRAIGHT TIME O-OVERTIME D-DOUBLE TIME Estimated Total Cost $
E-EXHIBITOR SUPERVISED U-US EXPO SUPERVISED* (S) STANDARD-LATE :

* Exhibitor freight stored with US EXPO & convention services during the show will not

be available until close of show unless accessible storage is arranged.

DISMANTLE LABOR

D‘

US EXPO Supervised Labor
The charge for this service is 30% of the total dismantle

labor bill, with a minimum of $40.00.
Emergency Contact Phone Number:_(

)

] Exhibitor Supervised Labor
Show Site Contact:
Supervisor must check in at the Service Desk to pick
up labor crew.

Start No. of Approx. Hrs. per Total Hourly Estimated Total
Date Time People Person Hours Rate Cost
@ =
@ =
US EXPO USE ONLY: US EXPO $
L (I/D)(S/OID)(E/U*) (S) Supervision
I-INSTALL D-DISMANTLE S-STRAIGHT TIME O-OVERTIME D-DOUBLE TIME Estimated Total Cost $
E-EXHIBITOR SUPERVISED U-US EXPO SUPERVISED* (S) STANDARD-LATE :

* US EXPO & convention services is not responsible for any product or literature
that is not properly packaged and labeled by Exhibitor personnel.

OUTBOUND SHIPMENTS

BANDING OR SHRINKWRAP FOR OUTBOUND SHIPMENTS - $35.00 for each skid

# of skids

# of shrinkwraps

# of bandings

Estimated Total

$

E Return To: US EXPO & convention services E 1859 W. Grant Rd. Suite 107 E Tucson, AZ. 85745 E

TUSO08

E Phone: (520) 573-3200 E Fax: (520) 573-3400 E Email: csr@usxpo.com E www.usxpo.com E
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NOTIFICATION OF INTENT TO USE NON-OFFICIAL CONTRACTOR

Show Name: Alternative Energy Fair Notification Deadline: 2/13/09
Company Name: Booth #:
Authorized Signature: Print Name:

Orders received without payment or after the discount deadline will be charged at the standard price.

Alternative Energy Fair has contracted US EXPO & convention services as the Official Service Contractor for the Alternative Energy Fair
Conference at the Tucson Convention Center in Tucson, AZ on March 6-7, 2009. The scope of our work covered in the contract specifies that
US EXPO & convention services (and its subcontractors) will be the exclusive provider of all tradeshow services for the show, i.e. booth
furnishings, electrical distribution, material handling, audio visual services, computer rentals, cleaning, floral, etc.

Exceptions to this are:

1) ELECTRICITY: Provided by Commonwealth. Please see the order form on page 16-17 for details.
2) TELEPHONE /INTERNET: Provided by the Tucson Convention Center. Please see the order form on page 18 for details.
3) EXHIBITOR INSURANCE: Provided by the Exhibitorinsurance.com. Please see the order form on page 19-20 for details.
4) INDEPENDENT CONTRACTORS: The exhibitor may appoint an independent contractor or display builder to install their booth,
provided the exhibitor and contractor comply with the following requirements:
a) The exhibitor must notify US EXPO & convention services in writing of their intent to use an independent contractor by
completing the information below. This form and certificate of insurance must be received at US EXPO & convention
services by 2/13/09.
b) The certificate of insurance must name US EXPO & convention services as additional insured and must include a minimum
of $1,000,000 liability coverage, including property damage and Workman’s Compensation coverage.
c) The show floor, aisles, loading docks, service, and storage areas will be under the control of the Official Service Contractor,
US EXPO & convention services, at all times.
d) The independent contractor must coordinate all of its activities with US EXPO & convention services.
e) If the independent contractor is also responsible for payment of services, the “Third Party Payment Form” must also be
completed.
T Thank you in advance for your cooperation. It benefits all for a smooth and safe show. T

NON-OFFICIAL CONTRACTOR INFORMATION

Contact (please print):

Authorized Signature:

Contractor Company Name:

Contractor Billing Address:

(Street) (City) (State) (Zip)
Phone: Ext. Fax:

*Please note: If completed form and certificate of insurance are not received by 2/13/09, the independent contractor must use labor
provided by US EXPO & convention services to install the display. The exhibitor must sign this form.

For Use of an Exhibitor Appointed Contractor:

We understand and agree that we, the exhibiting firm, are ultimately responsible for payment of charges and agree to be bound by all terms and
conditions described in this service manual. In the event that the named third party does not discharge payment of the invoice prior to the last
day of the show, charges will revert back to the exhibiting company. All invoices are due and payable upon receipt, by either party. The items
checked below are to be invoiced to the third party.

|:| ALL SERVICES |:| 1 & D LABOR / SUPERVISION
D RENTAL FURNITURE / CARPET / SIGNS D BOOTH CLEANING
D MATERIAL HANDLING / IN & OUT D OTHER

**Your signature below denotes acceptance of all terms and conditions included in your service manual**
Exhibitor Name (please print):
Exhibitor Signature: Date:
THIRD PARTY AGENT INFORMATION
Credit Card Account No.: Exp. Date:
|:| Personal Credit Card |:| Company Credit Card
Cardholder Name (please print):

Authorized Signature:
Cardholder Billing Address:

(Street) (City) (State) (Zip)
Third Party Company Name:
Third Party Billing Address:

(Street) (City) (State) (Zip)
Phone: Ext. Fax:

~ EReturn To: US EXPO & convention services E 1859 W. Grant Rd. Suite 107 E Tucson, AZ. 85745 E
TUSO08 E Phone: (520) 573-3200 E Fax: (520) 573-3400 E Email: csr@usxpo.com E www.usxpo.com E Page 15



Electrical Order Form

Mail or Fax To

260 S. Church Tucson, AZ 85701
Fax: (520)623.3401
Email Address:jwiller@commonwealthelectric.com

PH: (520)623.2155

Commonwealth Electric Company
Exposition Service Division

Rates Effective September 1st, 2008-August 31st , 2009

Company Name: Booth #
Event: Alternative Energy Expo -
S
. . V'V'
Facility: Tucson Convention Center m
CENTER
Dates: March 5 - 7, 2009 Event # 489886

STANDARD ELECTRICAL DROPS

FOR DISCOUNT PAYMENT PRICE we must receive your order

Quantity | Description | Discount | Regular | Amount and payment prior to this
Standard Outlet 120V A.C. 60 Cycle DEADLINE DISCOUNT DATE OF:
500 Watts $65.00]  $78.00 / /
1000 Watts $83.00| $100.00 2 20 2009
2000 Watts $101.00( $121.00 INFORMATION & ONLINE ORDERING
Single Phase 208V A.C. 60 Cycle Requires MINIMUM (1) hr Labor www.commonwealthexpo.com
10 Amp $113.00( $136.00 If you need Lighting
20 Amp $136.00f $163.00 Please call for Order Form
30 Amp $165.00f $198.00 24 HOUR SERVICES
40 Amp $216.00( $259.00 ______ Checkif required.
50 Amp $269.001 $323.00 Rates are DOUBLE the Outlet Rate
60 Amp $320.00( $384.00 If you require services not listed on the form please call
Three Phase 208V A.C. 60 Cycle Requires MINIMUM (1) hr Labor for a quote.
10 Amp $147.00f $176.00 208V and 480V Services
20 Amp $175.00( $210.00 There is a MINIMUM labor charge of (1) hr. for
30 Amp $216.00( $259.00 installation/removal of all 208V service. There is a
40 Amp $282.00( $338.00 MINIMUM labor charge of (2) hrs. for
50 Amp $351.00( $421.00 installation/removal of all 480V service.
60 Amp $420.00( $504.00 Electrical Labor
Rental Items Outlets requested to be placed anywhere other than the
Extension Cord 15' $18.00 back of the booth will require a layout and a MINIMUM
Extension Cord 25' $20.00 of (1) hour labor. Please call for quotes on labor if your
5-way power strip $17.00 booth is located outside or requires over-head power
3-way adaptor $16.00 drops.
Labor Okay to Proceed (layout with orientation attached) Order will
ST (M-F 8am-4:30pm) $58.00 be installed prior to exhibitor move-in
OT (M-F 4:30pm-12am & Sat 8am-12 am) $87.00 ___ Exhibitor Supervision Requested-Requires a MINIMUM of 1 Hr of Labor.
DT (M-F 12Am-8am& all Sundays/Holidays 5116.00 Please indicate the following
**By signing the order form, | have read Total Order Date and Time Requested:
and agree to all of Commonwealth 8.1% Sales Tax /! am/pm
Electric Company’s Conditions and Labor Amount Onsite Contact Name:
Regulations.** Total Due Onsite Contact Cell #
Company Name Phone Fax
Address City State Zip
Email Address Onsite Contact:
Signature Print Name
Paidby: Ck AX Mc vs |¢F Exp Date:
Cardholder Signature Print Name



http://www.ci.tucson.az.us/tcc/events_home.htm
http://www.ci.tucson.az.us/tcc/events_home.htm
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Commonwealth Electric Customer Information | |

: ‘
|

- =~

Tucson Convention Center UCSON|

. CONVENTION ‘

Payment Policy: CENTER|

Payment in Full is required on all outlets when order is placed. PURCHASE ORDERS are not considered payment. There will be an additional $25.00 service
charge on all returned checks.

Tax: All amounts, except labor, are subject to a combined Arizona State and City sales tax. If you are tax exempt in the STATE OF ARIZONA, please attach
SALES TAX EXEMPTION CERTIFICATE to your order.

Discount Rates: available on orders and payments received ten (10) business days prior to show move-in. See the order form for exact date.
Regular Rates: are applied to all orders received AFTER the DEADLINE for DISCOUNT date and orders received on the show floor.
International: payment must be in US Dollars, money order, or credit cards.

Receipts and Confirmations: are available upon REQUEST.

Claims: will not be considered unless filed in writing by exhibitor prior to close of show.

Credit: will not be given for outlets or equipment once they have been installed, regardless of usage.

Unpaid Balances: all balances must be paid prior to show open and any unpaid balances are subject to 1 % % thereafter.

Contract Agreement: Lessor will not be responsible for strikes accidents, fires, an Act of God, or delays beyond control. If by any reason of any default on the
part of the lessee, hereunder, it becomes necessary to engage an attorney, the lessee agrees to pay all costs, expenses, and the attorney’s fees expanded or
incurred by lessor in connection therewith. Payment or receipt of this contract constitutes acknowledgment that exhibitor has read and agrees to all
conditions and regulations as stated on this contract.

Outlets & Equipment:
Each outlet ordered is ONE SINGLE plug-in
Outlets will be located on the floor at the back of the booth or in the most convenient location for CECM. Exceptions include orders submitted
with layouts-see layout section.

Outlets are provided at an ADDITIONAL charge and are not part of the booth package unless otherwise indicated on our CECM form.

Outlets are to be ordered separately by each exhibitor and may not be shared with other exhibitors.
Building utility outlets are not a part of the booth space and are not to be used by exhibitors unless specified otherwise

Property: All materials and equipment furnished by CECM for this service order, shall remain the property of CECM and be removed only by CECM at the
close of show. At the close of show, please leave all Commonwealth equipment in your booth to be collected.

Rv's or Trailers:

A minimum of one outlet must be ordered for each RV or trailer that will be using power.
If only placing an order for 500 or 1000 watt for RV's or trailers to run lights, turn off ALL breakers except for the lights.

Special: Exhibitors are responsible for supplying converters-220V to 120/110V-for international equipment. Exhibitors are responsible for GFl, if GFl is
required. CECM can provide converters from 220V to 120/110V or GFI’s at an additional charge.
Labor:

Requirements: You need to add a minimum of one hour labor to your order if...
You order 208V service or higher. A minimum of one hour of labor is required for EACH 208V connection. Please note your connector for each
208V service on the order form. See the Service Desk to request connect and disconnect.

Request your outlet anywhere but the back of the booth or send a layout for the location of your outlet.

Request exhibitor supervision for the placement of your electrical outlet.

Order an electrical outlet over 20amps 120V.

Request power to be dropped from the ceiling or located overhead.

Request eight (8) or more electrical outlets.
Installation:

CECM will not be responsible for any cutting or altering of any floor covering in order to bring power to a booth in a specific location.
See the Commonwealth Service desk for on-site assistance during exhibitor move-in to schedule 208V connect/disconnect.
Usage: Usually but can vary: Up to 500 Watts: TV, VCR, Radio, Expo Reader
Up to 2000 Watts: Vacuum, hair dryers, heat lamps

Indicate BOOTH ORIENTATION on your layout with frying pans, crock pots.
Wattage/amperage is usually marked on the back or bottom of appliance or machine
Total light bulb wattage to determine usage
Conditions and Regulations:
All equipment, regardless of source of power, must comply with all federal, state and city safety codes.

All equipment must be properly tagged and wired with complete information as to type of current, voltage, phase, cycle, horsepower, etc.

All exhibitors’ cords must be of the 3-wire grounded type. Use of open clip sockets, latex or lamp cord wire is prohibited. All exposed, non-current carrying
metal parts of fixed equipment, which are liable to be energized, shall be grounded. All motors over 3HP must have magnetic starters and disconnecting
switch furnished by the exhibitor.

Commonwealth Electric Company is not responsible for voltage fluctuations or power failure because of temporary conditions.


http://www.ci.tucson.az.us/tcc/events_home.htm
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F
M Telephone/Internet Order Form

™™ 260 S. Church Ave. ¢ Tucson, Arizona ¢ 85701
Phone: 520-791-4101 & Fax: 520-791-5572
TUCSON

CONVENTION

CENTER

Company Name:

Address:
Telephone: City State Zip
Contact Name: Booth #:

Conference/Convention Name:

SERVICE PRICE QTY TOTAL
Phone Line $210
Long Distance Phone Line $240
Phone Handset Rental $35
128kbps Wireless Internet $100
256kbps Wireless Internet $300
Wired/Wireless 10Mb Shared Connection $500
Second Internet Line $350
Additional Internet Lines $225
Public T-1 Network Connection up to 15 IP’s |  $3,250
Wireless Workgroup Bridge $75
Internet Switch $150

Checks and orders must be received 30 days prior to the first day of the show

Internet orders are per IP address. Client will be charged for each IP address used

Static IP’s and Gateways will be issued upon request. 30-day notification is required

Prices are based on per show basis. Shows requiring services for longer than 7 days will incur additional
charges

No wireless routers may be used without consent of the Tucson Convention Center

o Please call 520-791-4101 for additional service or information

Make checks payable to Tucson Convention Center.
The following Credit Cards are accepted: Visa, MasterCard, American Express and Discover

Credit Card # Expiration Date:

Name as it appears on the Card

Authorized Signature

GRAND TOTAL |
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S IMPORTANT -Please take care of immediately! =

RE: TRANSPORTATION, PROPERTY AND LIABILITY
INSURANCE FOR YOUR EVENT

As an Exhibitor participating in a show, you must have Liability Insurance.
Exhibitorinsurance.com provides a program that includes TRANSPORTATION AND
PROPERTY as well.

Show managements insurance policy does not extend coverage to any exhibits and requires
you to submit a Certificate of Insurance as per your exhibitor contract.

There are two (2) ways to arrange the required insurance.

OPTION #1: exhibitorinsurance.com.

ALTERNATIVE ENERGY FAIR

The exhibitorinsurance.com sample form and list of coverage are included in this package for your
convenience...just click on the exhibitorinsurance.com, locates this show, and you will have your
insurance requirements within 2 minutes.

OPTION #2: Your own Insurance Company

Alternatively, you can have your insurance company prepare a certificate of Insurance which must
have the following:

e US EXPO & convention services, Alternative Energy Fair listed as an additional Insured

e Tucson Convention Center listed as an additional insured

e exact dates of the show: March 5- 7, 2009

e Complete Address: 260 S. Church Ave., Tucson, AZ

o Comprehensive General Liability of the required amount specified in your exhibitor contract.

e Bodily Injury and Property Damage Liability

e Maximum deductible of $1,000 Bodily Injury & Property Damage

e Products and Completed Operations Liability

e Blanket Contractual Liability

e Contingent Employers Liability

e Broad form Property Damage

e Cross Liability clause

e Severability of Interest Clause

e Personal Injury Liability

Note: Your certificate of Insurance should be sent to show management with
the Exhibit space contract at least 30 days prior to the show set up date.

Your understanding and compliance with this is greatly appreciated and we thank you in
advance for ensuring the will being of all concerned. Have a prosperous and safe show

Yours truly,
Show Management



EXHIBITORS INSURANCE PURCHASING GROUP, INC
www.exhibitorinsurance.com

S \, N \_,
{ APPLICATION FOR INSURANCE & MEMBERSHIP
Fax back application to 1-866-296-4199

(You will receive your certificate with in 24 hours)

I- Exhibitor Company Name:
Exhibitor Contact Name:
Email Address:

Type of Business: Tel:

Fax:

Mailing Address: Unit/Ste | City, State Zip Code:

Il — Show Manager (Legal Name to be added as additional insured) ~ Email Address:

US EXPO & convention services Contact name:

Mailing Address: Unit/Ste | City, State, Zip Code: Phone:520-573-3200
1859 W. Grant Rd. Unit #107 Tucson, AZ 85745 Fax:520-573-3400
lll-- Event Name: Alternative Energy Fair Unit/Ste | City, State Booth #:
Address: Tucson Convention Center

260 S. Church Ave., Tucson , AZ 85701

Event Date (includes move in and move out) ‘ FROM: March 5, 2009 TO: March 7, 2009

IV - PAYMENT TERMS AND CONDITIONS:

Preferred Rate (for payment received at least 14 days before the opening day of show) Premium all dues Total Due: $235.00

Regular Rate (for payment received at least 13 days before the opening day of show) Premium all dues Total Due: $245.00

PAYMENT BY: PLEASE CHECK BOX ~ OF CREDIT CARD CHOICE

L

VISA @» - % Payment Card #: Expiration Date: (mmlyyyy)

THE PAYMENT DUE ON THE CREDIT CARD STATEMENT WILL BE IN THE NAME OF: Exhibitorinsurance.com

NOTE: CREDIT CARD BILLING ADDRESS MUST BE SHOWN If DIFFERENT FROM ABOVE

Address: State: Zip:
*| have read the complete Risk Purchasing Agreement and agree to all of the terms.
Date: [/ |/ Yes, | No, | Do Not Name of Credit Card Holder:

Agree Agree

Applicant must answer Y or N in the appropriate box above. Failure to accept terms makes one ineligible for
participation in Exhibitors Insurance Purchasing Group, Inc.

NOTE: The above insurance program will only be offered if the application form is completed in full, and the
payment and the application form are received in our offices PRIOR to the opening show date.

NOTE: Completion and submittal of this application automatically requests coverage to be bound, subject to
acceptance of the application by Cool Insuring Agency. All Premiums and Dues are 100% earned at inception of
coverage. Coverage is void if payment is returned N.S.F. A full copy of this policy is available upon request or
online at: www.exhibitorinsurance.com

- Coverage is subject to exclusions including: Ashestos Exclusion, Mold Fungi Exclusion, and Territory Restriction — United States of America.

This program provides coverage’s for the exhibitors’ own property to a limit of $50,000 while at the event and includes 5(five) days transit coverage
before and after the event. (Coverage for electronic data processing equipment is excluded)

- Ineligible Risks: Chemicals, Fertilizers, Firearms, Pesticides, Fireworks, Computers, Liquor, Licensed or Unlicensed Motorized Vehicles- including
but not limited to: Motorcycles, Watercrafts, All terrain Vehicles, and Tractors. Note: There is no Liability coverage for Vehicles in motion.




TUCSON

CONVENTION

CENTER

Display of Motorized Vehicles

Your Event Coordinator must be notified in advance if motorized vehicles are to be displayed
during an event. Displayed motorized vehicles shall comply with the following and may also
have to comply with additional rules and regulations required by the Fire Inspector.

Any use or storage of LPG/CNG is forbidden within the building unless approved by TFD.

Any vehicle within the buildings or within 20" of any building opening shall comply with the
following regulations:

All vehicles must have a notice posted (form attached below) on the dashboard declaring that the
battery supply has been disconnected and that the fuel tank has been reduced and sealed as
follows:

e Vehicle fuel tanks shall not exceed one quarter of the tank capacity or 5 gallons (18.9 L)
whichever is less

e All fuel tank openings shall be sealed in an approved manner to prevent escape of vapors
(taped)

e The battery cables must be disconnected from the terminals and remain disconnected
while the vehicle is inside the building. Loose cable ends must be taped to cover all the
exposed metal

e No vehicle may be started or operated within any TCC building during show hours
without approval of the Fire Inspector.

e Adding or removing fuel within any TCC building is prohibited. Fuel can be added
outdoors, not under the canopy, in an approved location by the Fire Inspector. The use of
special fuel blends inside the building is subject to approval by TFD.

e A vehicle key must be left in the Security Control Office for emergencies.

Fire protection shall be approved by TFD code official for motor vehicle shows/events. The
level of protection required shall be determined for each event.

Tucson Convention Center Fire and Safety Information 6
260 S. Church Ave. ¢ Tucson, Arizona ¢ 85701
Phone: 520-791-4101 ¢ www.TucsonConventionCenter.org
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CENTER TEMPORARY PERMIT
INTERNAL COMBUSTION ENGINES USE

ISSUED DATE EVENT

The Tucson Fire Code requires a permit for displaying an internal combustion engine for each
motor vehicle, boat, aircraft or machinery. Display permit on passenger side window or dash.

The undersigned hereby agrees to abide by the Tucson Fire Code (TFC) as follows:

1) Fuel of any type shall be limited. Fuel, in fuel tanks, shall not exceed one quarter of a
tank capacity or 5 gallons, whichever is less.

2) All fuel tank openings shall be sealed in an approved manner to prevent the escape of
vapors.

3) Vehicles or equipment shall not be fueled or de-fueled within the building and only in
approved location. Promoter shall provide spill containment materials and their
proper disposal

4) The battery must be disconnected and remain disconnected while the vehicle is inside
the building. Cable ends must be taped and all the exposed metal covered

5) LPG/CNG tanks shall be removed

YES NO

Visual Inspection for leaks

Fuel Tank Sealed

Keys on Site

LPG Tank Removed

Battery Disconnected, Leads Taped

This Form Signed

I certify that I have read the above Tucson Fire Code provisions and that any violation(s) will be
grounds for possible civil infraction(s) and revocation of this permit. A revoked permit shall
result in removal of the exhibit from the show floor immediately.

Exhibitor’s Signature: Date:

Contact Phone #’s:

Tucson Convention Center Fire and Safety Information 7
260 S. Church Ave. ¢ Tucson, Arizona ¢ 85701
Phone: 520-791-4101 ¢ www.TucsonConventionCenter.org




FIRE PREVENTION REGULATIONS

US EXPO & convention services

All decorations, drapes, signs, banners, acoustical materials, cotton, hay, paper, straw, moss, split bamboo, wood chips,
flame retardant foam core and similar materials shall be rendered flame retardant to the satisfaction of the Division of Fire
Prevention. Proof of a satisfactory flame-retardant treatment may include a Field Flame Test.

v FIELD FLAME TEST: Flame retardant materials shall not ignite and spread over the surface when exposed to an
open flame.

v' Oilcloth, tarpaper, nylon, plastic cloths and certain other plastic materials cannot be made flame retardant and
their use is prohibited.

v' Compressed flammable gases, flammable/combustible liquids and hazardous chemicals are prohibited inside the
building.

v" Hazardous chemicals and materials including pesticides, fungicides, insecticides, caustics, corrosives, oxidizers,
flammables, poisons, and toxins are prohibited inside the building.

v" Combustible materials (i.e., crates and boxes) shall be limited to a one (1) day supply and shall be maintained in
an orderly fashion. Storage of any combustible materials behind the booths is prohibited.

SPECIAL REQUIREMENTS: Vehicles, boats and similar exhibited products may be allowed in the building prior to drape
installation for display purposes, provided they meet the following requirements
VEHICLES:

v' Al fuel tank openings shall be satisfactorily sealed to prevent escape of vapors.

v' The hot lead battery cables shall be disconnected from the terminal and remain disconnected while the vehicle is
inside the building. Loose cable ends shall be taped to cover all exposed metal.

v" Fueling and de-fueling is prohibited. No more than 5 gallons of fuel in tank.

BOATS:

v' Propane tanks must meet one of these 3 requirements:

I. Purge tank II. Remove tank Ill. Disconnect and cap tank
v" Propane cooking system SHALL NOT be used while vehicle is being displayed.
OPEN FLAME DEVICES: Open flame devices are prohibited.
EXCEPTION: a small number of candles may be used when approved by the Fire Marshall or his authorized
representative. Candles shall be securely supported on substantial non-combustible materials. The candle flame shall be
protected.
COOKING AND/OR WARMING DEVICES:
Cooking and/or warming devices that produce grease laden vapors shall be electric. Sterno may be used for warming
trays. A recognized testing laboratory (i.e., UL, FM) shall approve cooking devices.

v' Cooking and/or warming devices shall be isolated from the public by either placing the device a minimum of four

(4) feet back from the front of the booth, or providing a Plexiglas shield between the cooking and/or warming
device and the public.

Individual cooking and/or warming devices shall not exceed 12"X24” surface area.

The table surface holding the cooking and/or warming device(s) shall be of a non-combustible material.

A minimum of two (2) feet shall be kept between cooking devices.

Combustible materials shall be kept two (2) feet away from any cooking and/or warming device.

A 20 BC or 2 A20 BC extinguisher and lid or an approved automatic extinguishing system shall be provided with
any booth utilizing cooking and/or warming devices.

v' Lids to one side, to put on cooking warming devices.

CANOPIES: Plans for canopies, in an acceptable form shall be submitted to the show sponsor for approval at least
30 days prior to the move-in.

v' Maximum aggregate size of 300 square foot canopies shall be rendered flame-resistant. Minimum of 10-foot
separation is required between each 300 square foot aggregate of canopies on all sides. If aggregate of 300
square feet is exceeded, sprinkler system must be provided under exhibition booth/canopy roof

BULK SPACES: Plans for bulk spaces in an acceptable form shall be submitted to the show sponsor for approval at least
30 days prior to the move-in.

v' Aggregate square footage totals of 200-300 square feet shall have a minimum of one 2A:10BC extinguisher

available.

ANANENENEN

Fire inspections may be conducted during the course of move-in and teardown. A pre-opening inspection shall
be conducted.

Spot inspections may be conducted during the course of the show.
The show will not be permitted to open without the approval of the Fire Marshall or his authorized representative.

~ EReturn To: US EXPO & convention services E 1859 W. Grant Rd. Suite 107 E Tucson, AZ. 85745 E
TUSO08 E Phone: (520) 573-3200 E Fax: (520) 573-3400 E Email: csr@usxpo.com E www.usxpo.com E Page 23
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